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Donald E. Hester
October 9, 2008

For audio call Toll Free 1-888-886-3951

and use PIN/code 653509

ÅMaximize your CCC Confer window.

ÅMute your phone (*6) if you have visitors or noise in your office.

ÅPlease note phone audio may be in presenter-only mode.

ÅAsk questions over the phone when the presenter prompts.  

ÅAsk questions throughout presentation via the chat window.

ÅTurn on or off Closed Captioning by clicking on the       icon.

ÅSave the presentation or chat by clicking on the       icon.

ÅVote Yes or No by using the            icon.
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�` Your document is complete, but it's begging 
for some visual sparkle. Make it less plain and 

more polished using decorative elements in 

Microsoft Office Word 2007. 

�` Decorate documents with backgrounds, borders, 

and text effects

�` Watermark

�` Background Color

�` Borders

�` Clip Art

�` Text Box

�` Quick Style Tables

�` Drop Cap

�` Document Styles

�` Shapes

�` Font Effects

�` WordArt

�` Bonus: Smart Art


