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Microsoft Office Word 2007

Another Super Cool Introduction

Microsoft Office Word 2007

Word 2007 is out. 
(ÛɀÚɯÌßÊÐÛÐÕÎȮɯÈÕËɯ
ÐÛɀÚɯËÌÚÐÎÕÌËɯÛÖɯ
be better and 
more productive 
than the version 
àÖÜɀÙÌɯÜÚÌËɯÛÖȭ
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Dialog Box Launchers in groups

At first glance, you 
may not see a 
certain command 
from a previous 
version.

Fret not. 

Some groups have a small diagonal arrow in the lower -
right corner called the Dialog Box Launcher     .

"ÓÐÊÒɯÐÛɯÛÖɯÚÌÌɯÔÖÙÌɯÖ×ÛÐÖÕÚɯÙÌÓÈÛÌËɯÛÖɯÛÏÈÛɯÎÙÖÜ×ȭɯ3ÏÌàɀÓÓɯ
appear in a familiar -looking dialog box or task pane that 
you recognize from a previous version of Word.       

Temporarily hide the Ribbon

The Ribbon makes 
everything nicely 
centralized and 
easy to find.

!ÜÛɯÚÖÔÌÛÐÔÌÚɯàÖÜɯËÖÕɀÛɯÕÌÌËɯÛÖɯÍÐÕËɯÛÏÐÕÎÚȭɯ8ÖÜɯÑÜÚÛɯ
ÞÈÕÛɯÛÖɯÞÖÙÒɯÖÕɯàÖÜÙɯËÖÊÜÔÌÕÛȮɯÈÕËɯàÖÜɀËɯÓÐÒÌɯÔÖÙÌɯ
room to do that. 

(ÕɯÛÏÈÛɯÊÈÚÌȮɯÐÛɀÚɯÑÜÚÛɯÈÚɯÌÈÚàɯÛÖɯÏÐËÌɯÛÏÌɯ1ÐÉÉÖÕɯ
temporarily as it is to use it .

Double-click the active tab. 


